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clarified?

3and invoice to
approver
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GETTING LOGGED IN TO SAP

SELECT THE SAP ICON ON THE TASKBAR OR
DESKTOP

CLICK ON “13 —INA ERP

PRODUCTION” | SP1

ENTER YOUR D4 / H4 IN
THE USER BOX | ENTER
YOUR PASSWORD
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WHEN LOGGING IN FOR THE FIRST TIME Member of the KUKA Group

YOU WILL NEED TO RESET YOUR PASSWORD | COPY THE LINK BELOW INTO THE INTERNET ADDRESS BAR

HTTPS://INSIDE.SWISSLOG.NET/CORPORATE/IT/APPLICATIONSERVICES/PAGES/SAP-INA-PASSWORD-RESET.ASPX

Forgot your SAP/InA password?

Please select below the SAP system/client where your password is forgotten.

SAP Password Parameters

Property Description
Password restrictions 8 characters minimum

Values allowed:

s A-F

CLICK ON SP1-100 UNDER

« 0-9
o 1@E5% A +=[{} |\ "= ()

020 ERP-PPM PRODUCTION

Password strength Strong password es 3 out of 4 of the following:

requir
* Lowe characters
» Uppe characters
» MNumbers {0-%)
» Symbols (see password restrictions above)

rcase
rcase

Password history 5 previous passwords cannot be used again
Account lockout After 5 unsuccessful logon attempts (wrong password), the user will be locked out
ERP-PPM

Production Quality Development

5P1-100 - 5Q1-100 SE1-100



SP1 - 100 Password reset tool

* SAP User Id:

* Email address:

Feset Password

Mon 7/16/2018 214 PM

SC PWDSELFSRV <noreply@swisslog.com>
b Request to reset your SAP password

To @ Jennifer Chappel
ﬂThis message was sent with High importance,

Dear SAP-User,

Your password reset request in SAP system " SP1 - 100 " processed successfully.
Please click on the link below to generate your new initial password.

http://ciswlsp106.swisslog.com:8006/sap/bciwebdynpro/sap/zbe_wd_appl_reset password?
BNAME=D4CHAPJ18TOKID=0050569B0FDF1ED8A2A4TF72179980E58SAP-CLIENT=1008&SAP-LANGUAGE=EN

Kind regards,
SAP Basis-Team.

swisslog

Member of the KUKA Group

ENTER YOUR USER ID [D4 / H4] AND YOUR
EMAIL ADDRESS

SELECT RESET PASSWORD

AND EMAIL WILL BE SENT — CLICK
LINK AND FOLLOW PROMPTS
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SAP MAIN SCREEN

(& Menu Edit  Favorites Extras Systerm  Help

:_a. QU @i fHNad I 90 e

SAP Easy Access

RE & | fatg & | v a

* [E= Favorites

= ¥ SM35 - Batch Input Monitoring SAP G U I D ES KTO P VE RS I O N
* Y1 FBVO - Post Parked Document
« Y7 ZAPOO4 - Park AP/GL invoices/documents. O N LOCAL MACH I N E
= ¥r fOPT/VIM_AMNALYTICS - VIM Analytics

* Y7 F500 - G/L acct master record maintenance
* [3 Accounts Payable

= ¥7 fOPT/VIM_WP - VIM Workplace

* ¥r FBLIN - Vendor Line Ttems - Vendor Inquiry
» 3r FBO3 - Display Document

* ¥r ME2N - Purchase Orders by PO Number SA P TRAN SACTI O N CO D E
* Y1 FBRA - Reset Cleared Items

« ¥r FBBO - Enter Incoming Invoices - Mon-PO Invoice If\\s

* J¢ F-53 - Post Outgoing Payments FO R Vl M WO R K P LAC E
* ¥r MREBM - Cancel Invoice Document

* ¥f F-44 - Clear Vendor

* ¥ CN42N - Overview: Project Definitions
~ ¥ FBOS - Reverse Document

« ¥r CI20M - Project Builder N OT FO R O N I—I N E
* ¥r ME2J - Purchase Orders for Project
« 37 F110 - Parameters for Automatic Payment SAP VI M PO RTAL
= ¥ FKO32 - Display Vendor {Accounting)

« ¥r FBL3N - G/L Account Line Ttems
« ¥r FBLSN - Customer Line Ttems

« ¥r /OPT/AR_COA_S - Approval COA

* ¥ /OPT/AR_COA - Approval COA /N/O PT/VI M WP
* ¢ CM43M - Overview: WBS Elements -

= 7 PROS - Travel Expense Manager *TRANSACTION CODE FOR MANUAL ENTRY || THE “N” OPENS A
- E':Z' S _ALR 87012301 - G/L Account Balances NEW W/NDOW FOR THE V/M WORKPLACE*

* 37 S_ALR_ 87012084 - Vendors: Items -= Open Items - Vendor Due Date Forecast
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HOW TO SAVE THE VIM WORKPLACE TRANSACTION CODE TO YOUR FAVORITES

= RIGHT CLICK THE FAVORITES FOLDER ON
THE SAP EASY ACCESS MENU

= SELECT INSERT TRANSACTION

= ENTER THE TRANSACTION CODE
JOPT/WIM_WP

= THE WORKPLACE TRANSACTION WILL
POPULATE UNDER THE FAVORITES FOLDER
IN YOUR USER LIST

SAP Easy Access

RE & | taig & | v a

r &= Favor'rti"
= 3 SM]
* ¥ FBY
= 3 ZAF
= 37 /OF
+ 37 Fs0
P [0 Acc

Open folder

Delete All Favorites

Insert Folder _ ents.

Insert Transaction =
enance

Add Other Objects

* ¥ JOPT/VIM_WP - VIM Workplace
* ¥ FBL1N - Vendor Line Items - Vendor Inquiry

SAP Easy Access

RERE & fatg & | v -

~ [F= Favorites

» 3 SM35 - Batch Input Monitoring
* ¥ FBVO - Post Parked Document

Transaction Code

[

« 3ir ZAPOO4 - Park AP/GL invoices/documents.

4 _anis
[& Manual entry of a transaction

D‘ OPT/VIM_WE|

SAP Easy Access
RE & faigsd | v a

- 3 d Open folder

* 30 F Delete All Favorites

* ¥4 Insert Folder U

* 3 : byt
5 Insert Transaction )

= WK % Bin

b / Add Other Objects

» = IADTIUTM WD - UM Wiarlnbhra

¥ [= Favorites
* J4 5M35 - Batch Input Monitoring
* 3¢ FBVO - Post Parked Document
* 37 ZAP004 - Park AP/GL invoices/documents.
* 3¢ JOPT/VIM_ANALYTICS - VIM Analytics
* ¥ F500 - G/L acct master record maintenance
v [ Accounts Payable
[+ 3 JopT/vim_wp - viM Workplace |




THE VIM WORKPLACE — DEFAULT SCREEN LAYOUT

VIM Workplace — Personal View

S Hide Selection Pane [ ®Hide Detail Pane (= Switch Work View 2 Configure Team @ Scan

OPENTE Vendor Invoice Management™ for SAP* Selutions
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My Inbox | My Pending | My Completed |

Apply | | Edit | [ Reset

Company Code D ja' to | = | Document Date | = | Currency

Vendor % to |§| Incoming Date |§| Gross invoice amount |§|

Name to |§| Due Date |§| Channel ID o

Reference to |§| Document Id |§| Document: Status -
|§|I |E||E”E| I |§|I |Sh0w: 500 & I|E”E”Choose Bulk Action i |I§| Image ”E{Line Items ”g‘,’H'Lrstomr |E3C0mment5 Hi_lgﬁctualﬁgents
My Inbox (33 Hits) oerort
Proc. | Bulk Act. Da_ |WFH_Ex_ | Doc.Id Doc_ Re_ Im_|Co_ CoCode DocumentMo Ye Vendor Name 1 Reference Crcy | Gross amnt Doc. Date Posting Date  Due Date - ™
oo [ & & (B 145597 @ = B 1110 307623 Omeda Enaineering, Inc C00000670862 USD 105.30 01/22/2019 01/23/2019 02/21/2019 = QSQM%GA Invoice No. C00000670862
oo [ & o (5 14553 [ B B 1110 307889 GRAYBAR 03082568745  USD 402.18 01/22/2019 01/23/2019 03/08/2019 ~ 3%9%£a=£.'cmﬂﬁ; . TERME KET 0 DAYS FROM DATE OF BGICE
oo [ & I (D 145417 @ BE B 1110 307506 HERMITAGE AUTOMAT 00980534 usD 422.05 01/21/2019 01/23/2019  03/07/2019 . tol PLEASE REMIT TO:
oo [ & I (B 145407 @ = B 1110 K1013 ~ KUKA Deutschland Gm = 39287872 EUR 33.83 04/13/2018 01/22/2019 04/13/2018 s Engineering, knc.
oo [ &¢I (B 145076 @ B B 1110 307699 Engineered Products, L H164640001  USD 670.00 01/18/2019 01/21/2019 03/19/2019 26904 Network Place, Chicago IL 606731269
oy || & o (% 145068 @ ®m B 1110 314450 Airine Hydraulics Corpo | 12246703 usD 0.32 01/19/2019 01/21/2019 03/05/2019 . .
oo [ $e I (B 145030 @ B B 1ii0 308787 ELECTRICAL EQUIPME = 3790140-00  USD 483.07 01/18/2010 01/23/2019  03/04/2019
el W (T, 144822 @ B B 1110 307889 GRAYBAR 0308218394  USD 02.24 01/18/2019 01/23/2019  03/04/2019
ool m (5 144805 @ = B 1110 307678 DAIRY CONVEYOR CORP 0213673-IN  USD 57.22 01/16/2019 01/23/2019 02/15/2019 SWISELOG LOGISTICS SWISSLOG LOGTICS
lenel m (5 144804 @ E B 1110 313634 ERM Electric & Machine _ 332130 usD 689.30 01/17/2019 01/23/2019 03/03/2019 At Aocounts Payabie Salida,CA 953688904
oo [ ér (T 144100 @ B® B 1ii0 307566 ASPEN LTD 19-8803 USD  1,154.46 01/11/2019 01/23/2019 02/25/2019 Newport News VA 23603-1262
o0 [ @ (T, 144063 @ B B 1110 307566 ASPEN LTD 19-8798 USD  1,950.00 01/15/2019 01/23/2019 03/01/2019
oo [ & (T, 143781 © ®E B 1110 316365 McGrath RentCorp 1850372 usD 127.30 01/13/2019 01/23/2019 02/12/2019 CustoiRND | QUEGANG ORDERENTRY i e
o [ G (5 143682 @ B B 1110 307404 Autostore AS (was JAK CIN/129732  USD  2,867.70 01/15/2019 01/15/2019 03/16/2019 BOVER
one @ (5 143272 @ Bm B 1ii0 307537 DYNATECT MANUFACT 5025039 UsD  1,301.27 01/11/2019 01/23/2019 02/25/2019 um* S
o0 [ & (% 143010 @ B B 1110 307889 GRAYBAR 0308101201  USD 26.34 01/11/2019 01/12/2019  02/25/2019 o luse.conrie s ass
el H (%> 142808 @ = B 1110 307598 ACLA USA 045518 USD  1,749.06 01/11/2019 01/23/2019 02/10/2019 USB CONFIGURATOR FOR TX206
eie B (> 142850 @ B B 1110 306939 Grainger 9052095198 USD  6,778.56 01/10/2019 01/23/2019 02/09/2019 RANSMITTERS
onel ml (5 142659 @ m B 1ii0 307404 Autostore AS (was JAK CIN/129687  USD  4,835.30 01/11/2019 01/23/2019 03/12/2019
oo [ & (f; 141896 @ B B 1110 307404 Autostore AS (was JAK CCN/106421 USD  1,650.00 12/10/2018 01/08/2019 12/10/2018 =
el E (% 141635 @ = B 1110 306939 Grainger 0046092252  USD 885.08 10/25/2018 01/07/2019 11/24/2018 ~

LA LA
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THE VIM WORKPLACE FEATURES Member of the KUKA Group

VIM Workplace — Personal View

TaShow Selection Pane [ Hide Detail Pane (2 Switch Work View & Configure Team  ©Scan

OPENTEXT | Vendor Invoice Management™ for SAP® Solutions

6
- —

|§|||g”§”ﬁ| I|:|I‘E|I|§|I Show: 500 i I|E||E| Choose Bulk Action 4 5 I||§| Image | Line Ttems ”g‘,’H'L;tDrv |E3C0mment5 ||.!_1£,Actual Agents
My Inbox (33 Hits) e "
Proc. |Bulk Act. Da_ WFH_|Ex | Doc.Id Doc |Re |Im_|Co | CoCode DocumentMo Ye |Vendor Mame 1 Reference Crcy | Gross amnt Doc. Date Posting Date | Due Date Cfc - ™ =
o o) ] | & & (5 145507 B B 1110 307623 Omeaga Enaineering, Inc CO0000670862 USD 105.30 01/22/2019 01/23/2019 02/21/2019 .f): D EGA Invoice No. C00000670862
oo | [ & o (5 145534 B B 1110 307880 GRAYBAR 0308258745  USD 492.18 01/22/2019 01/23/2019 03/08/2019 e e aar e e v e A o e
oo [ &0 I (B 1a5417 B B 1110 307506 HERMITAGE AUTOMAT 00980534 usD 422.95 01/21/2019 01/23/2019 03/07/2019 e e o PLEASE REMITTO.
oo [ & i (5 145407 B B 1110 K1013  KUKA Deutschland Gm 39287872 EUR 33.83 04/13/2018 01/22/2019 04/13/2018 Omega Engineering, Inc.
loi's) [ & I (& 145076 B B 1110 307699 Enagineered Products, L H164640001  USD £70.00 01/18/2010 01/21/2019 03/19/2019 26904 Network Place, Ghicago IL 808731289
oo [ & o (B 145068 B [ 1110 314450 Airline Hydraulics Corpo | 12246703 uUsD 9.32 01/19/2019 01/21/2019 03/05/2019 . o
oo [ & Lf (B 145039 B B 1110 308787 ELECTRICAL EQUIPME  3790140-00  USD 483.07 01/18/2019 01/23/2019 03/04/2019
oo [ @ (%, 144822 B B 1110 307889 GRAYBAR 9308218394  USD 02.24 01/18/2019 01/23/2019 03/04/2019
leael m (> 144805 B B 1110 307678 DAIRY CONVEYOR CORP 0213673-IN  USD 57.22 01/16/2019 01/23/2019 02/15/2019 SNSSLOG LOGETICS SWISLOG LOGISTICS
lsael m (T 144804 B [ 1110 313634 E&M Electric & Machine 332130 uUsD 680.30 01/17/2019 01/23/2019 03/03/2019 At Accounts Payable Salida,CA 95368 8904
oo [ @ (5 144100 B B 1110 307566 ASPEN LTD 19-8803 USD  1,154.46 01/11/2019 01/23/2019 02/25/2019 Newport News VA 23603-1369
oo [ & (T, 144063 B B 1110 307566 ASPEN LTD 19-8798 USD  1,950.00 01/15/2019 01/23/2019 03/01/2019
oo [ @ (T 143781 ®H B 1110 316365 McGrath RentCorp 1850372 uUsD 127.30 01/13/2010 01/23/2010 02/12/2019 i T
oo [ @ (T 143682 B B 1110 307404 Autostore AS (was JAK CIN/129732  USD  2,867.70 01/15/2019 01/15/2019 03/16/2019 EIVER
oo [ & (5 143272 B B 1110 307537 DYNATECT MANUFACT _ 5025039 USD  1,301.27 01/11/2019 01/23/2019 02/25/2019 T T e
lsisl m (& 143010 B B 1110 307889 GRAYBAR 9308101201  USD 26.34 01/11/2019 01/12/2019  02/25/2019 ) ) ) o luse conmra s " +a8500 Taes
v [ @ (5> 147808 B B 1110 307598 ACLA USA 045518 USD  1,749.06 01/11/2019 01/23/2019 02/10/2019 LS8 CONFIGURATOR FOR TX206 ] :
oo G (> 142850 B [ 1110 306939 Grainger 9052095198 USD  6,778.56 01/10/2019 01/23/2019 02/09/2019 [[RANSMITTERS
oo [ @ (%, 142659 B B 1110 307404 Autostore AS (was JAK CIN/129687  USD  4,835.30 01/11/2019 01/23/2019 03/12/2019
leiel m (> 141806 B B 1110 307404 Autostore AS (was JAK CCN/106421  USD  1,650.00 12/10/2018 01/08/2019 12/10/2018
oo [ @ (& 141635 B B 1110 306939 Grainger 9046092252  USD 885.98 10/25/2018 01/07/2019 11/24/2018
oo [ @ (> 140044 B B 1110 K1011  KUKA Systems North A 110-004421  USD 417.91 12/31/2018 01/17/2019 01/30/2019
oo [ @ (¥, 139996 B B 1110 315283 Chrkson Industrial Cont 7942 USD  2,120.00 12/28/2018 01/21/2019 02/11/2019
leael m (> 138018 B B 1110 307585 ARESTANT, S.A. AKA _FVAR3/18038_ EUR  203,621. 12/18/2018 12/18/2018 02/16/2019
lsael m (& 137817 B [ 1110 315593 Bamy-Wehmiller Design _ INV0137336A USD  7,643.70 09/30/2018 12/18/2018 11/14/2018
oo [ @ (5 137810 B B 1110 315593 Barry-Wehmiller Design _ INV0137336E  USD  5,821.00 12/17/2018 12/17/2018 01/31/2019
oo [ & (% 136635 B B 1110 P026  Swisslog AG 906017035  CHF  4,502.20 12/07/2018 01/21/2019 01/16/2019
leasl m (> 136304 B B 1110 316737 Crown Eguipment Corp 113154762  USD  2,840.78 07/12/2018 01/23/2010 08/26/2018
oo [ @ (& 136303 B 1110 316737 Crown Equipment Corp 113154764  USD  1,158.24 07/12/2018 01/23/2019 08/26/2018
oo [ & (% 127424 @ B 1110 1900043911 20 307182 Caliper Management Inc 11581134 uUsD 205.00 10/31/2018 11/08/2018 11/30/2018
lsisl m (5> 125513 B B 1110 K1013  KUKA Deutschland Gm 39324332 EUR  7,619.72 10/23/2018 12/14/2018 10/23/2018
oo [ & o (& 121810 B B 1110 306926 Inteligrated Systems, L _ 9433904 usD 65.00 10/15/2018 10/23/2018 11/14/2018
oo [ & o (3 102180 U @ B 1110 K1013 . KUKA Deulschiand GmbH 39302620 EUR 713.84 07/02/2018 07/26/2018 07/02/2018

—Vendor Number 2 —Vendor Name

— Invoice Number 4 —Invoice Amount

—Invoice Date 6 — Invoice Image bt e T A e woGoma To B SUBTOTAL 7455

L | 1.2 4 » STATE SALES TAX 5489
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THE VIM WORKPLACE FEATURES CONT’'D

VIM Workplace — Personal View

T Show Selection Pane [ Hide Detail Pane [ Switch Work View 27 Configure Team @ Scan

OPENTEXT | Vendor Invoice Management™ for SAP® Solutions

EIIREE AR EAIE=) [ ) [2)]|[show: 500 ]I [EL][ER][choose Buk Action_ | [B1mage  |FE Line tems  |[@ History | Comments (82 Actual Agents
My Inbox (33 Hits) 1 2 3 4 e B
Proc. Bulk Act. Da, WFH_|Ex_ | Doc. Id Doc_ |Posting Date Due Date C/disc.  |Cfdisc. | Discount Exc. |Exception Reason Rer_ |Recall Current Role | Current Agent |Ag_  Document Status - ™ N
[e7e) [ & & (b 145507 01/23/2010  02/21/2019 008 Process PO Invoice (PO) OCR & ZPO APPROC  D4JAFFA  2g, Sent for Doc Creal .f): OMEGA Invoice No. C00D00670862
e, - & (f, 145534 01/23/2010  03/08/2010 913 Manual Check Needed / Miss| —& ZPO APPROC  D4JAFEA 2o Indexed e e s aar i A Y e BATE e AE
‘ou's) & (T 145417 01/23/2019  03/07/2019 913 Manual Check Needed / Miss | & ZPO APPROC  D4JAFFA 2o Indexed (2030551650 e S—
ou'e) T & (T 145407 01/22/2019  04/13/2018 909 Unable to Determine PO Lin & ZPO APPROC  D4JAFFA 22 Indexed Owegsa Enginaariing, .
oD T & (T; 145076 01/21/2019  03(18/2018 913 Manual Check Needed / Miss. & ZPO APPROC  D4JAFFA  2p Indexed 26904 Netwark Place, Chicago IL 8067231269
oae) T Gy (Z» 145068 01/21/2019  03/05/2018 909 Unable to Determine PO Lin |~ ZPO APPROC  D4JAFFA 2o Indexed . o
o0 T & (¥, 145039 01/23/2019  03/04/2019 013 Manual Check Needed / Miss | & ZPO APPROC  D4JAFFA  2p Indexed
‘ou's) & (T; 144822 01/23/2019  03/04/2019 913 Manual Check Needed / Miss & ZPO APPROC  D4JAFFA 2o Indexed
oue) T @ (Z; 144805 01/23/2019  02/15/2019 013 Manual Check Needed / Miss | & ZPO APPROC  D4MACAS 2o Indexed MISSLOG LOGIETICS SWISSLOG LOGISTICS
o0 & (Z: 144804 01/23/2019  03/03/2018 909 Unable to Determine PO Lin . —& ZPO APPROC ~ D4JAFFA 2 Indexed Alin: Accounts Payable Salida,CA 95368 8904
oae) T &y 5 144100 01/23/2019  02/25/2019 013 Manual Check Needed / Miss | & ZPO APPROC  D4JAFFA 2o Indexed Newport News VA 73603-1262
o4e) & (T 144063 01/23/2019  03/01/2019 913 Manual Check Needed / Miss | & ZPO APPROC  D4JAFFA 2z Indexed
oo [ & (% 143781 01/23/2019  02/12/2019 900 Unable to Determine PO Lin .~ & ZPO APPROC  D4JAFFA 2o Indexed ' BT
eie) T @ (T; 143682 01/15/2019  03/16/2019 909 Unable to Determine PO Lin . —& ZPO APPROC  D4JAFFA  2p Indexed
lo's) S &y (T 143972 01/23/2018  02/25/2019 913  Manual Check Needed / Miss | & ZPO APPROC  D4JAFFA 2o Indexed e P T e ]
o0 e 5 143010 01/12/2019  02/25/2019 000 Unable to Determine PO Lin | & ZPO APPROC  D4JAFFA 2o Indexed \ \ \ o lusmconmia T n e85 .
oLe | S @ 142808 01/23/2019 02/10/2019 913 Manual Check Needed / Miss :} ZPO APPROC D4IAFFA 2p, Indexed USB CONFIGURATOR FOR TX208
oi'e & (% 142850 01/23/2019  02/09/2019 953 Vendor Mismatch (PO} T ZPO APPROC ~ D4GILD 2o Indexed [RANSMITTERS
eie) T @ (T; 142659 01/23/2019  03/12/2019 909 Unable to Determine PO Lin . —& ZPO APPROC  D4JAFFA  2p Indexed
oae) T Gy (T 141896 01/08/2019  12/10/2018 909 Unable to Determine PO Lin |~ ZPO APPROC  D4MACAS 2o Indexed
o0 T & (% 141635 01/07/2019  11/24/2018 000 Unable to Determine PO Lin | & ZINF_PROVI D4CHAPI1 Indexed
‘ou's) & (T 140044 01/17/2019  01/30/2019 008 Process PO Invoice (PO) OCR  —& ZPO APPROC  D4CHAPIL sent for Doc Creat
oue) T @ (L 139996 01/21/2019  02/11/2019 824 Invalid Tax Info { NPO) & ZINF_PROVI DACHAPI1 Indexed
oA®) [ S Q} 138018 12/18/2018 02/16/2019 996 Inwvoice in foreign currency ( 3 ZINF_PROVT D4CHAPI1 Indexed
oae) T &y (% 137817 12/18/2018  11/14/2018 824 Invalid Tax Info { NPO) =& ZNPO APPR_~ D4JAFFA 2o Indexed
o4e) & (T 137810 12/17/2018  01/31/2019 824 Invalid Tax Info { NPO =& ZNPO APPR_~ D4JAFFA 2o Indexed
ou'e) & (T 136635 01/21/2019  01/16/2019 904 Invalid Currency (PO =& ZINF_PROVI D4CHAPIL Created
eie) T @ (7> 136304 01/23/2019  08/25/2018 913 Manual Check Needed / Miss | & ZPO APPROC  D4JAFFA 2z Indexed
oae) T Gy (T» 136303 01/23/2019  08/26/2018 913  Manual Check Needed / Miss | & ZPO APPROC  D4JAFFA 2o Indexed
o0 T & (5 127424 11/08/2018  11/30/2018 850 Approval Required =& ZNPO APPR_~ D4]AFFA 2o Rejected by Apprc
‘ou's) & (T 125513 12/14/2018  10/23/2018 008 Process PO Invoice (PO) OCR  —& ZPO APPROC  D4CHAPIL sent for Doc Creat
ou'e) T & T 121810 10/23/2018  11/14/2018 913 Manual Check Needed / Miss | & ZPO APPROC  D4CHAPIL Indexed
eie) T @ (T» 102180 07/26/2018  07/02/2018 909 Unable to Determine PO Lin . —& ZPO APPROC  D4CHAPI1 Indexed

1 — Exception Reason {System Generated} 2 —Re-Route Icon

3 — Current Agent Role 4 —Current Agent ID AT o o S T RS TS s SUBTOTAL 7ags

U o 3| B s oo e STATESALES TX = v
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THE VIM WORKPLACE — IMAGE DISPLAY Member o the KUKA Group

VIM Workplace — Personal View

TaShow Selection Pane [ Hide Detail Pane (2 Switch Work View & Configure Team  ©Scan

OPENTEXT | Vendor Invoice Management™ for SAP® Solutions

1
|§|||g”§”ﬁ| ||:|I‘E|I|§|I|Show: 500 .|I|E||E”Choose Bulk Action ] ||§| Irmage ”E;Line Ttemns ”g‘,’H'L;tDrv |E3C0mment5 ||.!_1£,Actual Agents ‘ I
My Inbox (33 Hits) J o
Proc. |Bulk Act. Da._ WFH_|Ex | Doc.Id Doc |Re |Im_|Co | CoCode DocumentMo Ye |Vendor Mame 1 Reference Crcy | Gross amnt Doc. Date Posting Date | Due Date Cfc - ™ =
o o) ] | & & (5 145507 B B 1110 307623 Omeaga Enaineering, Inc CO0000670862 USD 105.30 01/22/2019 01/23/2019 02/21/2019 .f): O EGA Invoice No. C00000670862
oo T & o (5 145534 B B 1110 307880 GRAYBAR 0308258745  USD 492.18 01/22/2019 01/23/2019 03/08/2019 e e aar e e v e A o e
oo [ & I (5 1a5417 B B 1110 307506 HERMITAGE AUTOMAT 00980534 usD 422.95 01/21/2019 01/23/2019 03/07/2019 e e o PLEASE REMITTO.
40 T S T (B 145407 B B 1110 K1013  KUKA Deutschland Gm 39287872 EUR 33.83 04/13/2018 01/22/2019 04/13/2018 Omega Engineering, Inc.
loi's) | &y I (B 145076 B B 1110 307699 Enagineered Products, L H164640001  USD £70.00 01/18/2010 01/21/2019 03/19/2019 26904 Network Place, Ghicago IL 808731289
oo | & o) (5 145068 B [ 1110 314450 Airline Hydraulics Corpo | 12246703 uUsD 9.32 01/19/2019 01/21/2019 03/05/2019 . o
o | & L§ (E 145039 B B 1110 308787 ELECTRICAL EQUIPME  3790140-00  USD 483.07 01/18/2019 01/23/2019 03/04/2019
o T & (%, 144822 B B 1110 307889 GRAYBAR 9308218394  USD 02.24 01/18/2019 01/23/2019 03/04/2019
o T & (> 144805 B B 1110 307678 DAIRY CONVEYOR CORP 0213673-IN  USD 57.22 01/16/2019 01/23/2019 02/15/2019 SNSSLOG LOGETICS SWISLOG LOGISTICS
40 T gy (5 144804 B [ 1110 313634 E&M Electric & Machine 332130 uUsD 680.30 01/17/2019 01/23/2019 03/03/2019 At Accounts Payable Salida,CA 95368 8904
o T gy (5 144100 B B 1110 307566 ASPEN LTD 19-8803 USD  1,154.46 01/11/2019 01/23/2019 02/25/2019 Newport News VA 23603-1369
ie) T & (T; 144063 B B 1110 307566 ASPEN LTD 19-8798 USD  1,950.00 01/15/2019 01/23/2019 03/01/2019
oi'e @ (T 143781 ®H B 1110 316365 McGrath RentCorp 1850372 uUsD 127.30 01/13/2010 01/23/2010 02/12/2019 i T
o T gy (T 143682 B B 1110 307404 Autostore AS (was JAK CIN/129732  USD  2,867.70 01/15/2019 01/15/2019 03/16/2019 EIVER
04e) &y (5 143272 B B 1110 307537 DYNATECT MANUFACT _ 5025039 USD  1,301.27 01/11/2019 01/23/2019 02/25/2019 T T e
oh's) T & (& 143010 B B 1110 307889 GRAYBAR 9308101201  USD 26.34 01/11/2019 01/12/2019  02/25/2019 ) ) ) o luse conmra s " +a8500 Taes
o T &y (5> 147808 B B 1110 307598 ACLA USA 045518 USD  1,749.06 01/11/2019 01/23/2019 02/10/2019 LS8 CONFIGURATOR FOR TX206 ] :
oo T & (% 142850 B [ 1110 306939 Grainger 9052095198 USD  6,778.56 01/10/2019 01/23/2019 02/09/2019 [[RANSMITTERS
40 T & (%, 142659 B B 1110 307404 Autostore AS (was JAK CIN/129687  USD  4,835.30 01/11/2019 01/23/2019 03/12/2019
0h's) T & (> 141806 B B 1110 307404 Autostore AS (was JAK CCN/106421  USD  1,650.00 12/10/2018 01/08/2019 12/10/2018
oo T gy (& 141635 B B 1110 306939 Grainger 9046092252  USD 885.98 10/25/2018 01/07/2019 11/24/2018
o T gy () 140044 B B 1110 K1011  KUKA Systems North A 110-004421  USD 417.91 12/31/2018 01/17/2019 01/30/2019
o T & (¥, 139996 B B 1110 315283 Chrkson Industrial Cont 7942 USD  2,120.00 12/28/2018 01/21/2019 02/11/2019
o T & (> 138018 B B 1110 307585 ARESTANT, S.A. AKA _FVAR3/18038_ EUR  203,621. 12/18/2018 12/18/2018 02/16/2019
40 T gy (& 137817 B [ 1110 315593 Bamy-Wehmiller Design _ INV0137336A USD  7,643.70 09/30/2018 12/18/2018 11/14/2018
o T gy (5 137810 B B 1110 315593 Barry-Wehmiller Design _ INV0137336E  USD  5,821.00 12/17/2018 12/17/2018 01/31/2019
ie) T & (% 136635 B B 1110 P026  Swisslog AG 906017035  CHF  4,502.20 12/07/2018 01/21/2019 01/16/2019
o4'e) T &y (> 136304 B B 1110 316737 Crown Eguipment Corp 113154762  USD  2,840.78 07/12/2018 01/23/2010 08/26/2018
o T gy (% 136303 B 1110 316737 Crown Equipment Corp 113154764  USD  1,158.24 07/12/2018 01/23/2019 08/26/2018
o T gy (% 127424 @ B 1110 1900043911 20 307182 Caliper Management Inc 11581134 uUsD 205.00 10/31/2018 11/08/2018 11/30/2018
oh's) T & (5> 125513 B B 1110 K1013  KUKA Deutschland Gm 39324332 EUR  7,619.72 10/23/2018 12/14/2018 10/23/2018
o | & I (5 121810 B B 1110 306926 Inteligrated Systems, L _ 9433904 usD 65.00 10/15/2018 10/23/2018 11/14/2018
o | & Oy (5 102180 B B 1110 K1013  KUKA Deulschland GmbH 39302620 EUR 713.84 07/02/2018 07/26/2018 07/02/2018
b R R ST E e e WO GonoSToBE SUSTAL T8
4 » 4 » et g ot ot e o A ol . ey STATE SALES TAX 5489




THE VIM WORKPLACE LINE ITEM & HISTORY DISPLAY

swisslog

Member of the KUKA Group

||E| Image ”_El Line Items

”;E'Hlstnr-,r |E~3 Comments

||.-E-g Actual Agents

(S [&)F (@] L

(& |

1[@ JE'EL-

s ) l[=]E

Line Items

Doc. Id Doc. Item | DJ/C Materizl Purch.Doc.

Item Quantity OUn| OPU MNet Price

Amount Text| Tax|tax Code Tax Jur.

136635 1|5 4500110524 10 0.288 AU PC o67,600.00 19468.80 Q.00
136635 25 4500110524 20 1 AU PC  7,293.00 7,293.00 Q.00
|IEI Image ”IE{Line Items ||'3.=7-J"Histar',r |@6C0mments ||.-_§,g,.ﬂ.ctua| Agents
(R)[&][F)[a] =T L (e JB JE=E]]
Process History
Comment Activity Status Process Type Document Status Actual Role Actual Agent
rﬁ"a Refer for Information «* Invalid Currency (PQ) Created ZPO_BUYER Daniel Tinkler
= Refer to PO Invoice Buyer «# Invalid Currency (PO) Created ZPO_APPROC Katherine Donowvan
Workflow Start «® Invalid Currency (PO} Created JOBUSER
Update status v 4 Validation Complete Jennifer Chappell
OCR Validation o Sent for Validation Jennifer Chappell
DP Trigger o Ready for Validation JOBUSER
Update status o Extraction Completed XOTX_REC
OCR BExtraction g Sent to OCR XOTX_REC
IDH Trigger o Sending data to ICC Dispatcher JOBUSER
Early Archiving v 4 Scanned JOBUSER
IDH Trigger g Processing Archiving JOBUSER
IDH Trigger o Document Registered SAP Mailer
4 »
(R [&/FlaA]HI[Fl) [2]e & =EL]
Approva Sort in Descending Order
Comment Display item details Activity Actual Agent Timestamp Date Time User Mame
B‘a DP process step D4DONOK 12/14/18 17:32:10 12/14/2018 17:32:10 D4DONOK

LINE ITEM VIEW ALLOWS THE USER
TO SEE AT A GLANCE HOW THE
EXPENSE IS BEING CHARGED

Tar
0509921101 €

0509921101 C

10
10

HISTORY VIEW ALLOWS THE USER TO SEE AT A GLANCE
THE CURRENT AND PREVIOUS TRANSACTION STATUS;
AS WELL AS AGENTS WHO HAVE WORKED THE ITEM
AND ANY NOTES THEY HAVE ADDED



swisslog

THE VIM WORKPLACE COMMENTS & ACTUAL AGENT DISPLAY Member of the KUKA Group

- [#] Image  |[== Line Items 7% History Comments Actual Agents
A
e | i S = E

R =s Al L) 1B Digplay Previous Comments

B e b ettt tE e o S ke ok o b b e o e o e E

Changed By : D4TINKD
‘Ml Changed On  :01/21/2019 21:59:07

Bt e R R et e ettt e et St S S S S S e e e

This should go against line item 1 of the PO.

1 Bt e R R et e ettt e et St S S S S S e e e

Il Changed By :D4DOMOK
Changed On  :12/14/2018 17:31:43

e e T i e b e e i ]

'l please determine which PO line to post to

THE COMMENTS TAB SHOWS ALL HISTORICAL
COMMENTS ADDED DURING PROCESSING

**NOTE: IF ANY COMMENTS HAVE BEEN ADDED AND THE ITEM HAS
NOT MOVED FROM ONE STATUS TO ANOTHER OR FROM ONE USER
TO ANOTHER THE COMMENTS WILL NOT APPEAR HERE. THE
COMMENTS WOULD APPEAR ON THE WORKPLACE SCREEN
INDICATED BY A GREEN COMMENTS ICON.

F(EF R EIFLIE L (2@ JB® JEEL[3)[show: 5
My Inbox (33 Hits)

Proc. | Bulk Act. Da_|WFH_Ex | Doc.Id Doc_ |Re |Im_ | Co  CoCode DocumentMo’

RO 1 & 5 (& 145597 2 = B 1110
oY | & o (B 145534 @ @ By 1110
oy [ & I (B 145417 @ @ By 1110
i T e o (B 145407 @ P>Eh 1110

IIEIImage ”ElLineItems ”Q’H'Lsturr Jﬁammments ”«B‘ghnualhgents J
& ([EF)@R)EELE e[S B = na:ﬂ‘aymuamgents

Actual Agents

Curr.Agent First name Last name Departrment E-Mail Address Tel.no. Work itermn text

THE ACTUAL AGENTS TAB DISPLAYS WHICH
USER CURRENTLY HAS THE ITEM IN THEIR
poc. tem|  WORKFLOW

D4CHAPIL Jennifer Chappell Accounting jennifer.chappell@swisslog.com Process Docurnent 000000136635



swisslog
THE VIM WORKPLACE FEATURES CONT’D

Member of the KUKA Group

(I [&)F IR [B1)[E L]
My Inbox (33 Hits)

Proc. |Bulk Act. Da_ WFH
) [ |

|| |E”@ 4”[@ 4”'2[3 |4|| |E|I |Sh|:|w: 500

..| I |E”E”Chuuse Bulk Action ,|

 |Ex_ | Doc. Id |Doc

Re |Im_Comm  CoCode DocumentMo Ye |Vendor Mame 1 “|Reference
Sy wap (L 142898 @ B B 1110

Croy Gross amnt Doc. Date
307598 ACLA USA

045518 usD 1,749.06 01/11/2019

THE EXECUTION OR CLOCK ICON WILL OPEN THE TRANSACTION FOR PROCESSING OR APPROVAL

(I [&)F IR [B1)[E L]
My Inbox (33 Hits)

Proc. |Bulk Act. Da_ WFH _ |BEx | Doc Id Doc

' |Re_|Im_ |Cormm__  CoCode DocumentMo Ye |Vendor Mame 1
oo [ s (D 142898

“|Reference Croy Gross amnt Doc. Date
IEI =] E'_‘n 1110 307598 ACLA USA 045518 UsD

1,749.06 01/11/2019
THE WORKFLOW HISTORY OR SCROLL ICON DISPLAYS A TECHNICAL TRANSACTION FLOW CHART

|| |E”@ 4”[@ 4”'2[3 |4|| |E|I |Sh|:|w: 500

..| I |E”E”Chuuse Bulk Action ,|

(I [&)F IR [B1)[E L]
My Inbox (33 Hits)

Proc. |Bulk Act. Da_ WFH _ |BEx | Doc Id Doc

' |Re_|Im_ |Cormm__  CoCode DocumentMo Ye |Vendor Mame 1 “|Reference
o0 (G 0 (L 142808 @ B By 1110

|| |E”@ 4”[@ 4”'2[3 |4|| |E|I |Sh|:|w: 500

..| I |E”E”Chuuse Bulk Action ,|

Croy Gross amnt Doc. Date
045518 UsD 1,749.06 01/11/2019

THE DASHBOARD OR EYEGLASS ICON DISPLAYS A TRANSACTION SNAPSHOT AND QUICK ACCESS TO THE
PURCHASE ORDER DETAIL

207598 ACLA USA




AGENT ROLE: ZINF_PROVIDER [INFORMATION PROVIDER] SWiSSIOg

IN THE INFORMATION PROVIDER ROLE ADDITIONAL CLARIFICATION IS REQUIRED BEFORE THE ITEM CAN BE PROCESSED. 'PLEASE REVIEW THE
HISTORICAL COMMENTS BY SELECTING THE COMMENS TAB ABOVE THE IMAGE. 2THEN SELECT “OPEN COMMENTS” TO PROVIDE THE REQUESTED
INFORMATION. 3ONCE COMPLETE — REFER THE ITEM BACK TO THE AP PROCESSOR FOR UPDATE AND CONTINUED PROCESSING.

Process PO Processing - Global (Exp) - 000000138018

%5 Hide Options [ % Hide Detail Pane B open,Comments [ Display Image {07 Set to Obsolete  39Rescan  (11]Help

OPENTEXT | Vendor Invoice Management™ -*msolutium

| Process Options for: Information Provider |I§I Image ”g‘,"HLstorv |Ea Comments |
[ Refer for Info | Refer for Information ZINF_PROVIDER
Refer | Refer to PO Invoice AP Processor ZPO APPROC =
| Refer | Refer to PO Invoice Buyer ZPD BUYER 1 E e @ j‘—) 1 I
The “Refer for Info” option can be used if the current user cannot provide the clarifying detail. INVOICE Storege Solutions
The “Refer to Buyer” option is used only when the current user is not the PO owner RACKING DIVISION
— ls P i, Mot 0 G SWISSLOG LOGISTICS
Basic Data | Line Items | Accounting " Tax | Process | OtherData | Cir N-232.Km 85 WAREHOUSE & DISTRIBUTION SOLUTION

31500 Tudela (Navarra) SPAIN 161 Enterpnse Drive

Tel +34 045 844480/ Fax +34 043 844420 Newport News

[Z] Invoice in foreign currency (PO} - N.LF. ESA48404858 23603
( Vendor Data - (Merchandise expadition and recaption place) US - Estados Unidos
Please,send documents to the office:
Vendor Number 307585 Display Vendor Part. Bank Type IBAN Parque Tecnoldgico de Zamudio
Vendor Name ARESTANT, S.A. AKA AR Storage Bank name 000 Edfficio 105-1 A
48170 ZamudiolVizsaya) SPAIN
Name 2 Bank Account 2210514218 TEL. +34 B4 431784 1/Fax, +34 B4 4317838 NIF:
IBAN ES1400491800182210514218 Bank number 491904 Display Bank
Reference INVOICE DATE Y%%?RR_.ESEA ORDER CLIENT PAYMENT TERMS
Street / House Mo Parque Tec. Zamudio edif. Country / Region ES |48 FVAR3/1803815 181272018 4500061226 PYVAR3ME03127 4313020 Bank Transfer 60 Days
Postl Code / City 48170 Zamudio PO Box Group
10% OF THE CONTRACT PRICE SHALL BE DUE AT FINAL ACCEPTANCE CERTIFICATE
| Recipient Data N® PO 4500061226
Company Code 1110 Swisslog Logistics MATERIALS 183.44926 EUR
INSTALLATION 86.249.74 EUR
Street / House No Enterprise Drive 161 Country / Region us |vA
269.699,00 EUR
Postl Code [ City 23603 Newport News PO Box 10% OF THE CHANGE ORDERS #1 TO #4
MATERIAL: 16.244.74 EUR
| AT INSTALLATION 7.677.56 EUR
Trans./event Invoice - 23.922,30 EUR
Reference Number FVAR3/1803815 Document Date 12/18/2018 BANCO - BSCH
uto-Calculate Ta M) Supply Date 12/18/2018 IBAN: ES14 0049 1800 1822 1051 4218
SWIFT: BSCHESMM
Gross Amount 293,621.30 EUR a Balance 0.00
Tax Amount 0.00 Tax Code 10 Tax Rate 0.000
Unpl. del. csts 0.00
Freight Amount 0.00
LIS = | BASE IMPONIBLE 29362130
PO Number 4500061226 PO List 1= | )




AGENT ROLE: ZPO_BUYER [PO BUYER] SWiSSIOg

Member of the KUKA Group
IN THE BUYER ROLE ADDITIONAL ACTION IS REQUIRED BEFORE THE ITEM CAN BE PROCESSED (I.E. CHANGE ORDER SUBMISSION, UNIT PRICE CHANGES).
IPLEASE REVIEW THE HISTORICAL COMMENTS BY SELECTING THE COMMENS TAB ABOVE THE IMAGE. 2THEN SELECT “OPEN COMMENTS” TO PROVIDE THE
REQUESTED INFORMATION. 3ONCE ACTION IS COMPLETE — REFER THE ITEM BACK TO THE AP PROCESSOR FOR UPDATE AND CONTINUED PROCESSING.

%= Hide Options [ Hide Detail Pane  EY Open Comments [ Display Image 707 Set to Obsolete 9 Rescan  [[1]Help

2
OPENTEXT | Vendor Invoice Management™ for utions
[ Process Options far: PO Buyer [E1mage | THstory |Escommens |
| Apply Rules | Apply Business Rules . ) E—
[ Refer for Info | Refer for Information ZINF_PROVIDER Ei d?) E B Q 1 T g% T @ 3
) mmmg-Refer  |Refer to PO Invoice AP Processor ZPD APPROC
| Refer |Refer to PO Invoice Buver ZPO BUYER
he “Refer for Info” option can be used if the current user cannot provide the clarifying detail. :‘I

he “Refer to Buyer” option is used only when the current user is not the PO owner

he “Apply Rules” option should not be used
TE | ACCOUNUNG [ 14X | Plocese | ouier oaed |

INVOICE Storage Solutions

RACKING DIVISION

ARESTANT,S.A.
Pol. Ind. Montes de Cierzo SWISSLOG LOGISTICS

Ctr.N-232 Km &0 WAREHOUSE & DISTRIBUTION SOLUTION

[Z] Invoice in foreign currency (PO)
31500 Tudela [Navarra) SPAIN 161 Enterprise Drive

| Vendor Data Tel. +34 D48 B44450/Fax. +34 048 544420 Newport News
Vendor Nurmmber 307585 Display Vendor Part. Bank Type IBAN ’:"“F ESAda404050 23603
{Merchandise expedition and reception placs) US - Estados Unidos
Vendor Name ARESTANT, S.A. AKA AR Storage Bank name 2000 Plaase send documents to the office:
MName 2 Bank Account 2210514218 Parque Tecnolégico de Zamudic
—_— Edificio 105-1 A
IBAN ES1400491800182210514218 Bank nurmber 491904 Display Bank %.fénzzmudm,mzm;:spm
Reference TEL +34 84 £31784 1Fax. +34 B4 4317838 NIF:
Street [ House No Parque Tec. Zamudio edif. 105-1A Country / Region ES |48
Postl Code / City 48170 Zamudio PO Box Group INVOICE DATE Y%“]‘E%&S‘}:(A ORDER CLIENT PAYMENT TERMS
FVAR3M803815 18122018 4500061226 PVAR3/1603127 4313020 Bank Transfer 60 Days
1
| Recipient Data
Company Code 1110 Swisslog Logistics 10% OF THE CONTRACT PRICE SHALL BE DUE AT FINAL ACCEPTANCE CERTIFICATE
N° PO 4500061226
Street / House No Enterprise Drive 161 Country / Region us |vA MATERIAL 183.449,26 EUR
Postl Code / City 23603 Newport News PO Box INSTALLATION 8624074 EUR
269.699,00 EUR
- 10% OF THE CHANGE ORDERS #1 TO #4
[slivoice,Data MATERIALS 1624474 EUR
Trans./event Invoice — INSTALLATION 7.677.56 EUR
Reference Mumber FVAR3 /1803815 Document Date 12/18/2018 23.922,30 EUR
Auto-Calculate Tax 1 Supply Date 12/18/2018
BANCO : BSCH
Gross Amount 293,621.30 EUR i Balance 0.00 IBAN: ES14 0049 1800 1822 1051 4218
Tax Amount 0.00 Tax Code I0 Tax Rate SWIFT: BSCHESMM
unpl. del. csts
Freight Amount
DN List [ = |
PO Nurmber 4500061226 PO List | & |
BASE IMPONIBLE 259362130




AGENT ROLE: ZPO/ZPNO_REQUISTIONER [PO / NONPO REQUESTOR]

swisslog

Member of the KUKA Group

IN THE REQUISTIONER ROLE ADDITIONAL CLARIFICATION OR ACTION IS REQUIRED BEFORE THE ITEM CAN BE PROCESSED (I.E. MISSING PO DETAIL; DUPLICATE BILLING).
'PLEASE REVIEW THE HISTORICAL COMMENTS BY SELECTING THE COMMENS TAB ABOVE THE IMAGE. 2THEN SELECT “OPEN COMMENTS” TO PROVIDE THE REQUESTED
INFORMATION. 3ONCE ACTION IS COMPLETE — REFER THE ITEM BACK TO THE AP PROCESSOR FOR UPDATE AND CONTINUED PROCESSING. #IF NECESSARY, REFER TO

ANOTHER USER FOR INFORMATION.

%S Hide Options [ Hide Detail Pane

EY Open Comments ] Display Image

OPENTEXT | Vendor Invoice Management™ for Solutiors

{0r Set to Obsolete P Rescan  rr11Help

Process Options for: Requisitioner

Apply Rules Apply Business Rules
Refer for Info Refer for Information

Refer to Non-PO AP Processor

Refer to Vendor Maintenance
[——Fefer——Referto Reaustioner

b=

N

ZINF _PROVIDER
ZNPO APPROC

ZVEND MAINTEN
ZREQUISITIONER

imelterm l/Account'ng l/Tax l/Process l/DtherData ]

[E] Invalid Tax Info ( NPO)

Vendor Data

Total Tax Amount
Expense Type
Requester E-mail

0.00
ST
[LINDA.JOHNSON@SWISSLOG. COM

Vendor Number 315503 | [ Display Vendor ] Part. Bank Type 1

Vendor Name |Barry-Wehmiller Design Group, Inc | Bank name |JP MORGAN CHASE BANK |
MName 2 [ | Bank Account [112351678 |

IBAN [ | Bank nurmber 071000013 | Display Bank |
SWIFT code ] Reference [ |

Street / House No [Douglas Blvd, Suite 220 |2a01 | Country / Region [us ca |

Postl Code / City l95661 |Roseville | PO Box 7 Grow |
Recipient Data

Company Code [1110] Swisslog Logistics

Street / House No |Enterprise Drive 181 | Country / Region lus |va |

Postl Code / City [23603 |Newport News | poBox |

Invoice Data

Trans./event | Invoice wr

Reference Mumber [Invo137336A | Document Date loa/30/2018]

Auto-Calculate Tax O Supply Date ’m

Gross Amount [7.643.70 | lusp | “@m  Balnce l0.00 |
Tax Amount lo.oo Tax Code [10] Tax Rate lo.ooo |

[ image [ ety @c;miim 1

Barry-Wehmiller Design Group

8235 Forsyth Bhed Phona: (3147785300
St Louis, MO 53105 Fac (314} 8522021

m Design Group

om

Bill To :

Swissiog Logistics. Inc.

161 Enterprisa Drive

Newport Naws, VA 23603, USA
Afin. - Johnson, Linda.

Customer Location :

Tesla Motors Involce No. : INVO1T7 3364

45600 Framont Bl
Framont, CA 04538, USA Currency uso

Invoice Date :  30-Sap-2018

Afn.- Fax, Fred Terms : Hel 30 Days

Due Dawe : 30-Oct-2018

Inuoice Note :
PCHAZ1 Aoditionsl Off Snitt Covarzge
Summary :
T | e | — [ [ — |
Jmonze  SWISSI0g FrEmOn, GA Tesia Ph.3 Ligh! Goads
115 Produciion Suppor (TaM] [Time [ sseimpo] oo $6,518
|Z7E-Frodusion Suppord (TEM] [Epnza [ | $1.325 70
SUb Towls : $7E4370  $000
Total Due : $7,643.70
RemitTo
Wi Instructions. ACH Instructions Paymant Via Chack

JP Morgan Chase & Company
Chicage, L

AL # 021000021

MAccount # 112351678

JF Morgan Chase & Company
Chicage, L

AL # 071000013

MAcoount # 112381678

Barry- Webemiller Dosign Group, Inc.
Patwork Plac

Chicaga, L 606731252
[r="

panios, nc
Hat: Bamy Wahmiler Desgn Group Ino

Companios, Inc.
Hlai: Barry Wahmiler Dasgn Group, o

-

risks.
“imposer backs” 5 your sysem.




AGENT ROLE: ZPO_RECEIVER [GOODS RECEIVER] swisslog

Member of the KUKA Group
IN THE RECEIVER ROLE ADDITIONAL COMPLETION OF THE GOODS RECEIPT IS REQUIRED BEFORE THE ITEM CAN BE PROCESSED. PLEASE COMPLETE THE GOODS RECEIPT
PROCESS AS IT PERTAINS TO THE ITEMS ON THE INVOICE. ONCE ACTION IS COMPLETE — REFER THE ITEM BACK TO THE AP PROCESSOR FOR UPDATE AND CONTINUED
PROCESSING. IF THE GOODS RECEIPT CANNOT BE COMPLETED DUE TO PRICING PLEASE REFER TO BUYER AFTER ADDING COMMENTS.

|.| Process PO Processing - Global (Exp) - 000000145596

B Hide Options [% Hide Detai Pane Eﬁ Open Comments  [%] Display Image ﬁSet to Obsolete 3 Rescan |I|Di5plan|r Messages EEjHeIp

OPENTEXT @ Vendor Invoice Management™ sor Salutions

Process Options for: Receiver [®] 1mage | History | B2 comments

| Post Goods Receipt  |Post Goods Receipt
| Reverse Goods Recpt |Reverse Goods Receipt
[ Refer for Info | Refer for Information ZINF _PROVIDER L AutoStore AS
it B — : e o Stokkastrandvegen 85
[ Refer | Refer to PO Invoice AP Processor « ZPO APPROC 5573 Nedre Vats
-. AutoStore
| Refer | Refer to PO Invoice Buyer ZPO BUYER e e Phone +47 52 76 25 00
Enterprise: NO 974 533 014 MVA
| Refer | Refer to Requisitioner ZREQUISITIOMNER VAT-no:ND ;7:5330-4 MVA
[ Refer | Refer to Receiver ZRECEIVER 8328 - Oskar Benjamin Kringlebotten
oskar.benjamin kringlebotten @autostoresystem. com
Swisslog Logistics, Inc Phane 52763651
Basic Data | Line Items " Accounting | Tax | Process | Other Data | 161 Enterprise Drive
23603 Newport News | VA
[£] Manual Check Needed / Missing Data for Indexing Lines (PO) usa
| Wendor Data
| Account : 10766
Vendor Number 307404 | Display Vendor | Part. Bank Type Delivery terms : FCA Koszalin {Incoterms 2010)
. o4pgao
Vendor Name Autostore AS (was JAKOB HATTELA.. Bank name 00 ol e INVOICE
MName 2 Bank Account 533706804572 é"ooecl:y : TNT GLOBAL EXPRESS
E—— our et | et Seece Invoice No.: CIN 129893
NOEB753370604572 5337 i Our no ¢ CSAM13365 -
IBAN Bank number Display Bank o © 00140130 Date: 33.01.2019
Refarence Originating document  : COAM22602
Our ref : 8328 Jaroslaw Kemus Page: 1 of 1
Street / House Mo Stokkastrandvegen a5 Country / Region HO
Postl Code / City 5578 NEDRE VATS PO Box Group
Reference VAT% Price
1 1Pcs |AS-35018 0,00 666,00 666,00
| Recipient Data CPU Board ’
. . Youritm: 4500140130
1110
Company Code Swisslog Logistics Original Order Confirmation: COAM22602-1
Street / House Mo Enterprise Driwve 161 Country / Region us |[Va Reference no.: CSAM113365-1
Delivery date: 2019.01.23
Postl Code / City 23603 Newport News PO Box M- AUTOSTORE
Origin: NO EUtaric: 8473.30.20.00
| Invoice Data Shipto: Swissiog Logistics Inc Freight 38,30
- 161 Enterprice Drive
Trans./event Invoice e US - 23603 - Hewport News - VA
usa Sum USD 704,30
Reference Mumber CIN/129893 Document Date 01/23/2019 .
Total weight 0.3kg
Auto-Calculate Ta ] Supply Date 01/23/2019 Volume: 0.002464 m3
A Packages 1
Gross Amount 704.30 UsD H Balnce 0.00
Tax Amount 0.00 Tax Code 10 Tax Rate 0.000
Total USD 704,30
Unpl. del. csts 0.00 ,
Remarks:
Freight Amount 38.30 case 12843 - wamranty
DM List g | AUT-PL CSAMDE964
PO Number 4500140130 PO List =3 |
Autostore terms of sale and delit
Please be aware of our new bank accounts for the different currencies.




swisslog

Member of the KUKA Group

AGENT ROLE: ZPO/ZPNO_APPROVER [APPROVER]

IN THE APPROVER ROLE THE EXPECTATION IS FOR THE USER TO REVIEW, CONFIRM AND APPROVER THE INVOICE FOR POSTING AND PAYMENT. THE INVOICE HAS BEEN
MATCHED TO THE RELATED PO OR CODED TO THE RELEVANT COST CENTER OR WBS ELEMENT. THE APPROVER CAN EDIT THE GL ACCOUNT, ITEM AMOUNT, TAX
JURISDICTION, WBS ELEMENT, OR COST CENTERS PRIOR TO APPROVAL IF THE ENTERED DETAIL IS INCORRECT.

= Approwval Goto Setbngs Shy=tem Help
L~ - | = L JUAN —mlra Bl > N
Approve Tnvoice 1900043913
Show Detail Pane HF SAP Invoice Jfa Unified Dashboard 3 Add Attachment O pisplay Image 58 Display Amtachments L0 View Log
OPFENTEXT Vendor Invosce Management™ s SaPs Sckatsons
Invoice Summary Addtional Detais |
| Special Handing Instructons
Vendor o003 0TL0% ||United Rentals {Morth America), Inc Docurment I 111386
Wendor Invoice & S03921582—-001 Payment Terms Z009
Comipany Code B B Invoice Date 27.0%.2017 |Due Date 27 .10.20317
Inwvoice Amount 774,26 Tax Code Tl Auto-Calou an |
Met Armount TT74,26 UsD Credit Memo (. Tax Arnourt z j
Expense Type: Ma-Management Approval e
EA ==Y VAT balance: 0, 00 Balance: |0, 00
Please Enter o ange GfL Account Information
St... GfL Acc Short Text Cost Ctr Dy'C indic. Item Amount Percentage T.. Tax Jur. WBS Elem.
400&00 External services De=lbhit - &E73, 00 BEeg, 92 IO 4770004301 E—00&e340. 0201 ¢
4 00&S00 External services Dabit - 431,25 S,33 IO A4TFTO004301 P—00&342 .02 .01 .0
40000 External services Debit = &0, 01 T,75 IO 4TFTT7T0004301 P—00&340 .02 .01 .¢C
Dbt - T
Debit s Il
Dealbhit - Il -
D=t - b -
a * a »
Time Fone: CET
o = =
Approver Time Starmp Logoed Action D.. D.. Commeants Summany
VWF-BATCH 19.11.2018 19:44:27 Inwvoice submitted for Approwval
D= CHAPIL O08.11.2018 15:529:-1a DF process step F:%PLEASE REVIEW AMD ADWVISE IF THIS FEL
D4IOHML 02.10.2018 15:35:32 DP process step [(%]|10-3-18 T hawve no clue what this is. Must be
DxF D OO ZE8.02. 2018 17:35:39 DF process step prowvide PO to process -
1 F 4 =
!;,_-5" Add Comments JF:% Inquire ] I@' Approwve @‘ Reject FD- Fonward J F_;;-: Retum to Inbox



HOW TO APPROVE

swisslog

Member of the KUKA Group

> IF ANY CHANGES ARE MADE PLEASE SAVE THOSE CHANGES PRIOR TO APPROVAL BY CLICKING ON THE BLUE DISK / POST ICON AT THE TOP OF YOUR SCREEN.

» COMMENTS CAN BE ADDED BUY USING THE “ADD COMMENTS” BUTTON SHOULD THE DETAIL NEED TO BE EDITED BY AP, ROUTED TO ANOTHER APPROVER OR IS

BEING REJECTED
@ | — & e e

Approve ITnvoice I900043913

Show Detaill Pane BF SAP Invoice o Unified Dashboard {5h Add Artachment

ODOPENTEXT Wendor invoice Managemeni™ sw sars Sokesons

Inwoice Summanry '."-A.ddi.ional Detais

) Display Image

—EH @@=

@aDsplay Artachments

_.____':Vm Log

[ Special Handling Instructons
Wendor
Wendor Invaoice #

OO303I0TLOS | United Rentals {(Morth Armerica), Inc
SO0321582—001

Document ID
Payment Terms
Invoice Date

111386
009

Z7.0%2.2017 | Due Date

27 .10.2017 |

Comparny Code 13130
Invoice Armount TT4, 26 Tax Code IT1| Auto-Caloul Tax ]
Met Armount TTFT4 .26 rsSor ] Credic Memo 1 T ax Arnount C 3
Expense Type: Ma-Management Approval ':EJ -~ |
Ed ==Y VAT balance: 0,00 Balance: [o, o0
Please Enter or Changse G/L Account Information
St... GfL Acc Short Text Cost Ctr Dy C indic. Item Armount Percentage T.. Tax Jur. WBS El=m.
4 0d&E 00 External services Dakbit - &7T3, 00 Ea,SZ TO 4770004301 P—00&340.02 .01 .0
4 0is o0 External services Dabit - 431,25 5,33 IO 47700043201 P—O0&240.02 .01 .0
400800 External services Debit - &3, 01 T,75 IO 4773004301 E—O0&340 .02 .01 .«
Dabhit - i
Deloit e Il
D=bit - i -~
Debit - 1 -
4 » a »
Time fone: CET
r l::l : - 1
Approver Time Stamp Logged Acton D.. D.. Commants Surmmany
WFE-BATCH 19.11.2018 19:44:27 Inwvoice submitted for Approval
D CHAPIL O08.11.2018 15:532:1< DP process step [EIPLEAEE REVIEW AMND ADVISE IF THIS REL
D=t IOH ML 02.10.2018 15:=:35:3>2 DP process step rﬁ_"a 10-3-18 I hawve no clue what this 5. Must be
D DO 28.09. 2018 17:35:39 DP process step %E%provide PO to process —
4 L - 3
i“ Add Comments ]Fg Inqure q @ Approwve L@‘ Reject IFD- Fornward J F(-:-:—. Retumn to Inbox |



swisslog

Member of the KUKA Group

HOW TO APPROVE

THIS SCREEN WILL APPEAR WHEN ADDING COMMENTS. ENTER THE NECESSARY DETAIL AND SELECT THE SAME BLUE DISK ICON AT THE TOP OF THE SCREEN TO SAVE
THE INFORMATION. ONCE SAVED, SELECT THE GREEN CIRCLE ICON WITH THE DOUBLE WHITE ARROWS TO GO BACK TO THE MAIN SCREEN AND COMPLETE APPROVAL.

Change General Comments.: BKPF111019000439132018000003179694002 A

i Insert Line Format Page [ a%e B8 B D

TO SAVE COMMENTS

Text Lne

TO RETURN TO THE
PREVIOUS SCREEN



HoE e
100

Yy

.

HOW TO APPROVE

WHEN THE USER IS NOT THE CORRECT APPROVER THE TRANSACTION CAN BE FORWARDED BY SELECTING THE FORWARD BUTTON ON THE MAIN SCREEN. THE
FORWARD INVOICE SCREEN WILL POPULATE. THE USER ID OF THE CORRECT APPROVER CAN BE ENTERED ALONG WITH COMMENTS ADVISING NEXT USER OF REASON

FOR FORWARDING. **THE NAME SEARCH FEATURE CAN BE USED IF THE USER ID [D4/H4] IS UNKNOWN**

Logged Acton D.. D.. ¢
44:27 Invoice submited for Approval
$59:16 DP process step [l;;lp
35:32 DP process step | F=N 8
35:39 DP process step eale
Approve L= Reject s Forward |

ONCE THE NEXT USER HAS BEEN CORRECTLY
POPULATED SELECT FORWARD TO TRANSFER
TRANSACTION FROM THE CURRENT WORKFLOW TO
THE INTENDED USER’S WORKFLOW.

Forward Invoice 111019000439132018

Line Item Processng

Forward Invoice - United Rentals (Morth America) .,

Inc

—'Iﬂﬁ Mame Search

774,26 U._

Forward to
User 1D ﬁ C :[
Emnail 1D [
First Mame
Last Mame
Comments:
HEIE B @R EE

[ Search User

swisslog

Member of the KUKA Group

il

| First Name

Last Mame
E-Mal

) Telephone Mo.

Department

(][]

Ln 1 -Ln 1 of 1 ines

Cancel




HOW TO APPROVE MSnY\{tlhEiI?g

IN SOME CASES AN ADDITIONAL APPROVAL IS REQUIRED. AFTER CLICKING ON THE APPROVE BUTTON ON THE MAIN SCREEN A SECONDARY SCREEN WILL OPEN. THE
NAME OF THE NEXT APPROVER WILL POPULATE. IF THE USER ID IS INCORRECT THE FIELD CAN BE EDITED TO SEND IT TO THE CORRECT USER. WHEN THIS HAS BEEN
CORRECTLY UPDATED CLICK ON THE APPROVE BUTTON TO MOVE THE TRANSACTION TO THE NEXT APPROVER. **NOTE: ADD COMMENTS THAT WILL ASSIST THE NEXT
APPROVER TO QUICKLY REVIEW AND APPROVE THE INVOICE TRANSACTION. **

Approve Invoice 111019000436772018

7108 United Rentals (North America), Inc Document ID 111386
82-001 Payment Terms zZ009 _ Line Item Processng
Invoxce Date 27.0S.
i Tax Code I1l| Aut Choose Mext User
Uusp | edt Memo ] T: Li
: User ID [INSTON . JONES |ﬁi}| Mame Search
igement Approval -~ P
(== Email ID WINSTON. JONES@SWISSLOG . COM |
VAT balance: [0, 00 Balanc First Name WINSTON k
on Last Mame JONES
Cost Ctr D/C indic. Item Amount Percentage T.. Tax Jur.
Debit « 673, 00 86,92 IO 477000
Debit <« 41,25 5,33 I0 477000
Debit 60, 01 7,75 IO 477000 Comments:
Debit i FAE R EE Tl E@]
Debit Ii
Debit - Il
Debit - Il
Time Stamp Logged Action D.. D.. Comi
15.311.2018 19:44:27 Invoice submited for Approval
08.11.2018 15:59:16 DP process step .I,;‘-EPLEA!
03.10.2018 15:35:32  DP process step {[&5]10-3-
28.09.2018 17:35:39  DP process step |[E5]provi
Lii, Col Ln 1 -Ln 1 of 1 lnes
L@ Approve ] [x Cancel ]

| Aorove |9 Rejec = Foward |

IF AN ADDITIONAL APPROVER IS NOT REQUIRED THE SECONDARY SCREEN IS SIMPLY A CONFIRMATION SCREEN TO ENSURE THE USER WANTS THE INVOICE POSTED AND
PAID. SELECT APPROVE ON THIS SCREEN TO COMPLETE THE APPROVAL.



REJECTING INVOICES

*DO NOT UTILIZE THE
REJECT FUNCTION

Appraver Time Starmp Logged Action
REQUESTER1 30.10.2012 05:34:28  Financial Information Entered a@
WF-BATCH 30.10.2012 05:33:39  Invoice submitted for Approval @]
()

l@? Add Comrments [!IB Refer ] & oo “@ it |2 Foward

USING THIS FUNCTION REMOVES ALL EDIT AND UPDATE
CAPABILITIES — AP WILL NO LONGER BE ABLE TO MAKE CHANGES OR
REMOVE THE ITEM FROM THE WORKFLOW

= ADD COMMENTS

= BE SURE TO SAVE PRIOR TO
EMAILING AP

[E Edit Comments 000000073696

| Current Comments

4

=

PROVIDE DETAILS REGARDING THE REASON FOR NON-PAYMENT AS
WELL AS ANY ACTIONS BEING TAKE FOR CORRECTION (I.E CREDIT
MEMO, REBILL, ETC)

swisslog

Member of the KUKA Group

= EMAIL AP

Use the subject line: “Invoice to be Removed from Workflow”
In the body please include:

The Doc. ID

The vendor number

The reference number

The gross amount

Document No [if available]

FormatText  Review ) Tell me what you want to do

ile
‘D A EPI f1 mj ) I} H [* Follow Up ~ D’
Vo = 1 High Importance
Paste Address Check Attach Attach Signature  Assign View
~ Format Paints Book Names File~ Item=~ Policy~ ¥ Lowlmportance  femplates
Clipboard 5 Basic Text 5 Names Include Tags My Templates
T O Jennifer Chanpell; © Katherine Donovan;
Ce.
Send
Bee.
Subject “Invoice to be Removed from Workflow™
Good Day, [No Title]
The invoice related to the details below should be removed from the workflow as the vendor incorrectly billed us. The vendor will be sending a new bill.
» The Doc. ID

¥ The vendor number

» The reference number
> The gross amount
> Document No [if available]

Swisslog Logistics, Inc. 161 Enterprise Dr Newport News VA / USA www.swisslog.com

PROVIDE ALL NECESSARY DETAILS TO AP — AP WILL RECALL THIS
ITEM IF IT NEEDS TO BE REMOVED FROM THE WORKFLOW OR RE-
ROUTED TO ANOTHER USER



REFERING ITEMS IN VIM TO THE AP PROCESSOR SWiSSIOg

Member of the KUKA Group
*  SELECT REFER TO PO / NPO PROCESSOR
*  SELECT AN AP PROCESSOR [JENNIFER CHAPPELL / KATHERINE DONOVAN]
* CLICK CONTINUE

Process PO Processing - Globaf (Exp) - 000000073720

9 Hide Options [ Hide Detail Pane EYM open Comments =] Display Image [=*% Simulate Rules Lor Set ta O
OPERMN TEMT Wendor Invoice Management™ sor SaF* Solutions
Process Options for: Information Prowvider
[ Refaer for Info | Refer for Inforrmation ZIMNF PROWIDE
| Refar | Refer to Wendor Maintenance FWVERMD MATIMT
| )y  Rofer Refer to PO Invoice AP Processor ZPO APPROC
Refar Refar to PO Inwvoice Buwer ZPO BUYER
[ Refar ] Refer to Requisitionear ZREQUISITICONMN
| Fefar | Refer to Receiver ZRECEIVER
[= Maintain Recipient List
LUsars
Basic Data - Line Ikems | Accounting
Recipient List
__~ PO Reference | G/L Account B | User Name
-——} Jennifer Chappell
LoE e wm T Balanc
— - Charlene Hunt
Cocu... Moo = Purchasing -.. ICerm Mi Armoretis Kine |; Armount
1 [ A50008&002 O | e T E’S L)
= [ ASQ00S6002 O —
= | AS5S0008S&5002 O =]
e TAS00086002 O
5 [ 4500086002 O
-
]
— | E.:. Users J l.=.3.' Users J I
- | i
e o
-
— | ﬁl’ Continue ][x Cancel ] i
— "~




REFERING ITEMS IN VIM TO ANOTHER USER SWiSSIOg

Member of the KUKA Group
e  SELECT THE RELEVANT REFERAL BUTTON

e SELECT THE GREEN USER BUTTON WITH THE PLUS SIGN
Process PO Processing - Global (Exp) - 000000073720

S Hide Options [ & Hide Detail Pane Eﬁ Open Comments  [%] Display Image ESimulate Rules ﬁSet to!

OPENTEXT | Vendor Invoice Management™ for SAP* Sclutions

e ENTER THE USER “D4” OR H4”

*kk
e e IF THIS DETAIL IS UNKNOWN THE LAST NAME OF THE INTENDED
Refer for Info Refer for Inforrmation ZINF PROVIDI USER CAN BE ENTERED
Refer Refer to Vendor Maintenance ZVEND MAIN [= Restrict Value Range (1)
[ Refer | Refer to PO Invoice AP Processar ZPO_APPROC E
[ Refer | Refer to PO Invoice Buyer ZPO BUYER
[ Refer | Refer to Requisitioner ZREQUISITIO! User [B]| DacHAP)1] |
[ Refer JLEERGEEEER [ vaintain Recipient List ZRECEIVER Last rame . |
Users First name [ |
" Basic Data gt Accc-unting RECIDIE'nt LISt Department [ |
|
| B | User Name Building code | |
_ POReference | G/L Account Nad Mends E—
D Room Number | |
WC0  Baln Extension | |
Docu... M... "5 Purchasing ... Item H Amour T EETiE _—
1 4500086002 0 [ES CAL .
1 Internal mail | |
2 | 4500086002 0
3 |:45UUUBBUUE 0 NG Company [ |
4 [ 4500086002 0 Company name ! !
5 [~ 4500086002 0 , :
| G
|: ity
|| C E@ Users I E‘} Users ‘
| E Maximum No. of Hits 500
|: n A
|| [ [ Continue |3 Cancel |




REFERING ITEMS IN VIM TO ANOTHER USER SWISSIOg

Member of the KUKA Group

e THE USER NAME WITH POPULATE *  CLICK THE BOX NEXT TO THE USER NAME
*  CLICKTHE GREEN CHECK MARK *  SLECT CONTINUE
i Users |

(4B A g]5s] Pl

User Name Last name First name Department| Buildings Room No. Exte
[w] D4CHAPI1 CHAPPELL JEMMIFER  Accounting

Recipient List

B User Name
i [Jennifer Chappell

* REMOVE ANY OTHER RECEIPIENT NAMES

sers

Recipient List

EL  User Name E:. Users J E{; Users J
Mad Mendis

Jennifer Ch I i
| ennirer L.nappe If Continue “x Eancel]




YOU CAN ALSO USE THE RE-ROUTE ICON ON THE VIM WORKPLACE SCREEN

If you have provided the information needed for AP to process the invoice, you MUST REFER/RE-ROUTE THE INVOICE BACK TO AP

PROCESSOR after adding a comment with the requested information

swisslog

Member of the KUKA Group

Company Code

Vendor
MName

Reference

to
to

Document Date

5

Incoming Date

to 4'

1. Click this icon to re-route |

to

TSI I

=]

[e[e=

Currency
Gross invoice amount
Channel ID

(=]

Document Status

EYIEY Y

FLIEL:LEe & .

=H )l @I [show: Al

Jl @@Hchooss Bulk Action .|

All Inbox (544 Hits) v

Ex_ |Doc.  |Co_ Doc. Documen_ Vendor 7 Name 1 Current Role | Current Agent Reroute  Recall Reference  Exception Reason

1412 B po8l [D] Swisslog Automation G, ZPO BUYER D4J0OHNL i 914008672 Invalid Vendor VAT Number (PO) =
£z 1225 [4 Swisslog Automation GmbH ~ ZRECEIVER D4CAMPM “m 914008249 Invalid Vendor VAT Number (PO) ~
(£ 1096 [ Swisslog Automation ambH ~ ZREQUISITI D4GOERM i 4920-2017-_ Missing Invoice Date (NPO)

@ 1409 Ej [= Process Re-Routing 3 914008673 Vendor Mismatch (PO)

(T, 1276 B4 ) 914008374 Vendor Mismatch (PO)

(T, 1276 B4 | Process Type Selection | T 914008373 Vendor Mismatch (PO)

& 170 B Current Process Type 920 Invalid Vendor VAT Number (PO) iC 914006480  Invoice in foreign currency (PO}

(£z 1108 [ i 0914007851 Currency Mismatch (PO

@ 03l Eﬁ New Process Type 920 Invalid Vendor VAT Number (PQ) ::El" 2017214/M,. | Approval Required ufmd

(5 1031 B4 i 4920_2017 . Approval Required

(f; 83873 [N i 914007276 Unable to Determine PO Line Nur
(5 1441 B4 i 915002099 Invalid Vendor VAT Number (PO)
& 1415 B | Role Selection | i 915001495 Invalid Vendor VAT Number (PO)
(% 13% [ Current Role ZPO_BUYER PO Buyer i) 915002032 Invalid Vendor Vat Number

(% 1309 E ¥ 9lfooioss

@ 1227, B New Role "ZPO_APPROC PO AP Processor - Docum.. z Sﬁ!ﬁ?\: ﬁ”ﬁ.ﬂ"ﬁi’;"‘" for ko)
@ o132 B ZINF_PROVIDER . Information Provider o a1

& 1315 B ZPO_APPROC PO AP Processor - Document Processing i 916001816  Invalid Tax Info ( NPO)

(T 1377 1 ZPO_BUYER PO Buyer *== 909014229 Approval Required

@ 60267 Eﬁ ZRECEIVER Receiver ::E‘,l 909011867  Invalid Tax Info { NPO)

T 1366, B —LZREQUISITIONER Requisitinngr i) Q06017035  Invalid Currency (PO

@ 1205 B ZVEND_MAINTEN Vendor Maintenance BLACT "B 906014004  Invalid Tax Info ( HPO)

(£ 1415 4 Keuzros —RommTousmes srorscco zrewy  3-(8) Select "ZPO_APPROC to re-oute PO Unable to Determine PO Line Nurr
@ 1241 B K103315  KUKA de Mdxico S. de R.L.  ZHPO) items back to AP Processor Invalid Requester ID (NPO)

@ 1440 Eﬂ K101309 KUKA ROBOTICS CORPORA = ZPO | 3(b] Select "ZNPO_APPROC' to re-route NonPO b0 Manual Check Needed / Missing Dz
(£ 1422 B4 K101301  KUKA Deutschiand GmbH ZREQ) items back to AP Processor Unable to Determine PO Line Nurr
£ 1303 B KUKA Deutschland GrmbH ZREQUISITT — CHMLCAC 5 39303311 Unable to Determine PO Line Mum
(T= 1707 ™ Klka Nanterhiand GrmkH 7RFCFTVFR N4ramMpm H 2032044/ lIinahla tn Neatarmina PO ina Mo

I@ Image IE{Line Items IE'H'Lstory JEaCt)mments IE@,Ac‘cualhgents

BE BR

P e e e T e

Changed By :D4DONOK
Changed On : 01/03/2019 16:06:03

EREERREERREEREE R E R R ERERR R RE R R R REERRERRRER LR R EERREEREIRREERRERRERRE LS

not our company code project number. ermailed geysha to advise

Process Comments Lig, Col

G




COMPLETING THE RE-ROUTE FUNCTION

VIM Workplace — All Users View

kS Hide Selection Pane

e M ™ .

[ & Hide Detail Pane

= Switch Work View

22 Configure Team

E};;ﬂ Scan

Select the box next to either Jennifer Chappell or Katherine Donovan

swisslog

Member of the KUKA Group

Cormpany Code

(s

Vendor
Mame

Reference

(I [&][F G [F]
All Inbox (544 Hi

Ex Doc. |Co  Doc  Docu
& 1393, @

(4» 1376 = B

(5> 1437 5100
(5 1422 1900)
(L 1437 4 |
(> 1315 B

(£ 1405 [h

Fam A —4

[E= Maintain Recipient List

|| Users |

Document Date

Incoming Date

}%{

Due Date

_ =]

Recipient List
User Mame
Jennifer Chappell

. Katherine Donovan
Doris Gill
Charlene Hunt
Arnorette Kline
Sherrie MacAllister
Tricia Tinnon

Users I E{';

Users I

|« continue |3 cancel |

RIRIRDRY

2313549 TGW Systemns Inc.

Document Id

_ (=]

| | IChucrse Bulk Action

Current Role Current Agent Reroute | Recall Reference Exception F
FIME PROWVT D4STEWB :EJ MXO7007124 Invalid Tax
FINF PROVT D4STEWE 3- MX06926098 Invalid Tax
A PPROVER D4KEEMC :'{'5': 384201

A PPROVER D4TAMMS :'5': 12312018 Approval Re
FFO APPROC D4CHAPI1 3 254138 Invalid Tax
FNPO APPR D4DOMOK T 383.24 Invalid Ven
FPO _APPROC D2LAULA :EJ 18084 Vendor Mis)
APPROVER DATANNS = 5047

FIMF FROVT D4HWILSPE 3- 662875 Invalid Tax
A PPROVER D4FOXFR :'{'5': bo957

A PPROVER D4HEBRS :'5': 31243

FPO APPROC D4CHAPI1 3 331921 Manual Che
APPROVER E2TRIPM :g: 2018-037 Approval Re
ZREQUISITI | D4MUTT] :EJ SI198886 Vendor Mis)



swisslog

Member of the KUKA Group

COMPLETING THE RE-ROUTE FUNCTION

/ Alinbox | Al Completed |

Company Code = Curre

Vendor [E- Edit Comments 000000139332 Gross

Name || Current Comments g Chanr

Reference ' ' ‘i] Docul

R E R G This comment box will populate even if you have already ! [£¥] Imag
| entered a comment prior fo re-routing: youma "sen ey

| Inbox (544 Hi ’ comments” oY yivpe oot

|Doc. | Co_ |Doc Doc ference Exception Reason Chang

¥ 1393 . 07007124 Invalid Tax Info (POY - Chang

» 1376 B _ X06996098 Invalid Tax Info (PO) M ;l’:;:;‘

» 1437 5100| B4201

v 1422 1900| 312018  Approval Required

» 1437 B4 | 54138 Invalid Tax Info (PO)

» 1315 B4 B3.24 Invalid Vendor { NPO)

» 1405 [N B084 Vendor Mismatch (PO)

) 1422 5100 & save |[% cancel | P47

v 1392 B4 ﬁﬁﬁﬁ?ﬁ Invalid Tax Info { NPO)

¥ 1326 5100180 Thermo Ramsey LLC APPROVER D4FOXFER :g: 664957

» 1412 2100185 313646 Ttipack Systems APPROVER D4HEBRS ‘5‘ 31243

» 1437 4 313634 E&M Electric & Machinery, Inc ZP0 APPROC Select"Save"tocompletethere-  |anual Check Needed [/ Missing Da

» 1355 1900044 313579 WSS Software, Inc APPROVER rt}u_ting action pproval Reguired N

» 94131 Eﬁ 213549 TGW Systems Inc. ZREQUISITI D4MUTT] 3 SI198880 Vendor Mismatch (PO) '

S - e e— [ 1]
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COMPLETING THE RE-ROUTE FUNCTION

(t» 1257 Eh 213096 Calian Rite-Hite Inc
= i

o E I e |

If you see this message at the bottom left hand
corner of your screen, you have successiully re-
routed the item

i |..
~ | |

[Is LIag0 [ 312890 SC TMOVT
(tx 14 = 312499 Stature Electric. Inc
1 b

¥ Re-Routing successfully executed




COMMON ERRORS

= ERROR IN DETERMINING NEXT APPROVER / THE
NEXT APPROVER IS NOT SPECIFIED
Typically, a discrepancy in the chart of authority set up.

The amount or type of expense may require an additional
approval and the secondary user has not been assigned.

Cr Messages

TYPE _‘MESSAGE
Error J!Error n determning the next approver.

swisslog

Member of the KUKA Group

= POSTING DATES ARE IN DIFFERENT FISCAL YEARS

Invoices that have document / invoice dates outside of the current
month will not generate an error for the approver but require
additional processing steps to complete posting. Invoices with
document / invoice dates in a different year will generate an error.
Both errors are warnings that do not prevent approvals. Additional
steps by Accounts Payable are required to complete processing.

v

Warning: Document date and posting date are in ifferent fiscal years



COMMON ERRORS CONT’D

= NO CHART OF AUTHORITY SETTINGS MAINTAINED

The WBS element or cost center has not be set up or has
been removed from the chart of authority. Therefore, no
approval hierarchy or authorizations exist to allow system
processing.

[ Information x

.
BB | DOCID 000000099404: No chart of authorty settings

maintained

swisslog

Member of the KUKA Group

= POSTING ONLY POSSIBLE WITH ZERO BALANCE

Invoices cannot be posted unless they are balanced to zero. The
error typically appears when there are tax discrepancies auto-
generated by the system processing the invoice data in the
background. Accounts Payable cannot send the invoice until it is
balanced — the error tends to show up after it has populated in the
user’s box. The error prevents approval.

Er Posing s ol possle v & 221 blanc; comectaocumen



TROUBLESHOOTING Msmwft]hiil?g

= Error in determining next = Document date and posting = No chart of authority = Posting only possible with
approver / The next date are in different fiscal settings maintained zero balance
approver is not specified years
Take a screenshot of the error and send The system will not prevent approval. Take a screenshot of the error and send Editing options are available to an
the detail to the Accounting Manager, Please approve and enter through the the detail to the Accouting Manager, approver. When the error is generated by
Geysha Quesada, as well as the relevant errors. The transaction will be routed back  Geysha Quesada, as well as the relevant auto-calculation of tax based on the
Finance Project Controller. Email should to Accounts Payable for additional review  Finance Project Controller. Email should jurisdiction, the user can update the
include the WBS element / cost center that and processing to complete posting. include the WBS element / cost center that jurisdiction or confirm tax detail as it has
the invoice is being charged against, the the invoice is being charged against, the been entered to complete the approval.
approver, the approver’s supervisor’s approver, the approver’s supervisor’s
name, and the invoice information [date, name, and the invoice information [date,
number, amount]. If any changes number, amount]. The chart of authority
regarding cost center ownership or project details will be validated and updated by
managers have changed, please note the Finance. Once the update is complete
name of the original approver as well as notification will be sent to the user who
the name of the new approver. The chart can then approve the invoice.

of authority details will be updated by
Finance. Once the update is complete
notification will be sent to the user who
can then approve the invoice.



FINANCE CONTACTS FOR VIM ASSITANCE

Invoice Submission
1110@apinvoice.swisslog.com

Inquiries
finance@swisslog.com

Accounts Payable Specialist
Katherine Donovan
Katherine.donovan@swisslog.com
757-820-4425

Senior Accounts Payable Specialist
Jennifer Chappell
Jennifer.chappell@swisslog.com
757-820-4469

Accounting Manager (for escalation)
Geysha Quesada
Geysha.quesada@swisslog.com
757-820-4460

VP Finance & Controller (for escalation)
Stephen Jutz
Stephen.jutz@swisslog.com
757-820-3467

swisslog

Member of the KUKA Group

Swisslog designs, develops and
delivers best-in-class automation
solutions for forward-thinking health
systems, warehouses and distribution
centers.

www.swisslog.com

Swisslog is a member of the KUKA
Group, a leading global supplier of
intelligent automation solutions.

www.kuka.com
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